
Entering Year to Date Adjustments (YTD Adjustments) For Stipends 
 

From the Main Menu screen go to Hours & Dollars 

 

From the Hours & Dollars screen select Year-To-Date Adjustments 

 

 

 



From in the Year-To-Date Adjustment screen 

1. Select the Employee who needs the year to date adjustment. 

2. Open up the Year to Date Adj by clicking the small square box with the bent top right 

corner. 

 

 

Go to Category - Line number 01  

1. Under Category, select Earnings from drop down menu.   

2. Under Code, select STIP for stipend from the drop down menu.  

3. Under Gross Amount, enter the amount of the stipend. 

 

 



Go to the ACH & Balancing tab 

 

 

Enter the amount from the Balance box (in red) in the Net Check Amount box then hit Save.  

 


